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FOREWORD

This guide is for people intending to apply for an undergraduate or
graduate programme at Sciences Po.

Its four sections explain how to:

Create an account

Log in to the online application area
Complete your application

Track your application

oOo0ow>»

There are a number of screen captures to take you through the procedure
step by step.

The guide contains practical information and comments to help you
complete the application process, and highlights certain key points for
ensuring your application is valid.

Before your begin your application, please visit our admissions website,
www.sciencespo.fr/admissions/en, to check the admissions calendar, the
prerequisites for your chosen programme and the supporting documents
you will need.

If you have questions or difficulties, the Admissions Office will help you
i prepare your application. You can contact us using the contact form or
i by phone.


http://www.sciencespo.fr/admissions/en

THE FOUR STEPS
FOR APPLYING TO
SCIENCES PO

A) SET UP YOUR ACCOUNT

In order to apply you first need to create an online account:

> Click “Create an account”
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Login ‘

Login
Apply to Sciences Po
Starting your online application? Please create an T et SR

account. ‘
\

I Create an account I ] Remember me
Login

Click “Create an account”



) Enter the level of study you are interested in (undergraduate,
Master’s, etc.) and specify your current situation.

These factors determine which admissions procedure you need to follow.
The result will appear at the bottom of the page. You can then click on the
link for detailed information about this procedure.

Creating an account
Choosing an admissions procedure

You are interested in our training programmes:

® Master's programme Select the
() Ph.D. programme h chosen level
0 One-year master's programmes of study

() Partnership programmes

Please specify if you are:

() Higher education at a French institution

Select the _ _ S
situation that 9 ® Higher education at a non-French institution (undergraduate level)
concerns you () You are applying based on your accreditation of prior experiential learning

() You are in your third year at Sciences Po and you want to apply to a double-degree programme

The procedure(s) appropriate to your situation

This is the % International Students Master Programme Admissions Procedure : For further infermation, see admissions

procedure
appropriate to

your situation




) Fill in the personal details required to create an account

CFEJ(:HE an account
9 Your information

¥You misst compiete of fields to create your account

Tile Emal adhecs locemame] Your email will serve as your login
M, Mr. & and will be used to contact you in
— — the future
& Choose a new password
Daze of birth
Chot choose ang Choose. =
Natianaliny

Chopse an option

Courtry of re: s - -
’ & Answer the securit uestion
Choosa an tion b y q

Consult the conditfons of wse

= laceept the conditions of use

Click “Apply” to create
your account

) Click “Apply” to finalise the creation of your account

Your account is now set up but you still need to activate it by clicking on
the link in the confirmation email you were sent.



) To activate your account, click on the activation link

Dear Tracey WATSON,

You have just created an account in order to apply to Sciences Po.

https://admissionpprd.sciencespo.fr/applicants/activate_account?token=8f06bedea3898cfce31747690d8d994f7ec207328Ing=en_US

I Click on the link to
activate your account

Please retain the email address and password linked to your Sciences Po application file.
Once you have entered your email and password you will be directed to the « Tracking my application » page. Click the « Complete my application » link to access the various fields.

On the tracking page you will be able to upload the required documents until the moment the application is submitted. It will also allow you to visualize your progress in completing your
application and give you access to online help at any time by clicking the « Actions » link.

The Sciences Po Admissions staff is at your disposal to answer questions about our programmes and to guide you through the application process,
Sincerely,

Sciences Po Admissions

Tel. + 33 (0)1 454950 82

Fax.+33(0)1 45424749
http://www.sciencespo.fr



B) LOGIN TO YOUR APPLICATION AREA

To log in to your account, enter the login (email address) and password
you chose when you created your account.

Please note: you can only log in to your application area once you have
activated your account through the link in the confirmation email.

Sciences Po Admissions

Apply to Sciences Po

Starting your online application? Please create an

account.

Create an account

Password Forgot your password?

] remember me

Enter the email address
you provided when creating
your account



ADVICE

The first time you log in, a help page offers you useful details about your
procedure. This page contains all the information you need to complete
your application. We recommend you read it carefully before you start
filling in your application.

Sciences Po Admissions ¥ english +  Tracey WATSON =

Tracey WATSON ~

Application to the International Students Master Programme Admissions Procedure at Sciences

Help

Po

Change your password
Help

You have begun an application to apply for admission to Sciences Po through the international student Master LDg out
admissions procedure. For an overview of the various steps required for the completion of your application, consult

the guidelines and important recommendations below. Please read these carefully before you proceed with your

application.

BEFORE YOU APPLY
You can access
the help page at any time
Consult the list of Master and dual degree programmes by Clicking “Help” in the
main menu.

Choose your programme

Review:

* Check the admissions and scholarships calendar
= the elibility criteria

+ the admission criteria

Check for each programme:

- the language requirements

» the required supporting material
« the specific deadlines



C) COMPLETE THE APPLICATION FORM

> Choice of programme

Use the filters to select your programme:

* Type of programme (dual degree, Sciences Po programme)
e School
e Partner university for a dual degree

Once you have selected the programme(s) you want, click on “Submit
as 1st/2n choice”. If requested, you must also select your specialisation/
concentration and click “Submit my choice of programme”.

1. Select the type of 2. Select your chosen 3. For a dual degree, select your
programme school chosen partner
Type of programme Sciences Po schools and Partnerships
rogrammes
"] Dual degree progr No choice possible
@ Mastar || Doctaral School 2
|| Law School
|_| Paris School of Internadonal Affairs
|| School of Journalism
| School of Management and
Innovation
|# School of Public Affairs
|| Urban School =
> Delete criteria > Delete criteria
¥ Delete criteria
List of programmes (4 results) Programme description
Sciences Po : Master European Affairs - english policy streams Master European Affairs - english policy streams

Further information
Sciences Po : Master European Affairs - french policy streams

Submit as 1st choice

Submit as 2nd choice

Sciences Po : Master Public Policy - english policy streams

Sciences Po : Master Public Policy - french policy streams

A

4. Select your chosen

programme 5. Submit as your 1¢t or

2" choice



) Your application dashboard

On your dashboard you can:

e Check your choice of programme (1),

e Check the deadline to submit your application (2),
* Monitor the progress of your application (3),

* Check the notifications about your application (4),

e See the supporting documents you need to provide according to the
details you’ve entered (5).

International Students Master Programme Admissions Procedure New procedure

Your application (N° 201811100008) Actions ¥
Master European Affairs - english policy streams - Digital, New Technology & Public
(D Choice 9 1st chaice Policy (@ Friday, 1 March 2019 E 2)
Sdences Po Dead“ne
. . . . Application submission deadline
o Application being compiled Friday, 1 March 2019
You have 10 fields remainingto Mo alerts I e (4) Notifications
complete
0 /10 (© Time remaining
(3) Progress ==y 141 days
FIELDS
Completing your application
Academic recommendations ( 0/2 ) Proof(4/4)
_ ov -
Academic referee IfMlicate a referes
o ) WATSON - CV.jpg
v’ Sent
Academic referee Iflicate a referee Modify file
Click “Completing Piece of identification (passport or identity card) e (55) i
. . ; i u ortin
your application” o ) WATSON - PASSEPORT.jpE (o] ¢] g
v sem documents
to
Modify file
Undergraduate transcripts
o ) WATSON -undergraduate transcripts - Official.jpg
.

To start filling in the required information, click “Completing your
application”



Y Filling in the application

The application form is made up of several sections (listed on the left of
your screen), all of which must be completed before you submit your
application.

You can:

* fill in the sections in whichever order you prefer
* save any modifications and come back later
* fill in a section in several goes.

Personal information Personal information

Contact Information Al fields marked with an asterisk (*) are required for submitting the application.

Academic background . )
Your identity

Professional experience

Sex *

. ) ® Femala 0 Male
Personal background

First name *
Languages
Tracey

Pembral Statcmcnt Middle name (optional)

Financial information

Last name *

Additional questions R I ( !Vlandato_ry
information

Application fee MName used (optional)

Only the fields followed by an asterisk* are required to complete the
section.

Once a section is complete, a green tick ( & ) will appear.

Personal information Personal information

Contact Information All fields marked with an asterisk (*} are required for submitting the application.

Academic background
v  Information has been saved. The field is complete,




) Payment of application fees

The application fee must be paid online by bank card in the “Application
fee” section.

Click “Pay” and you will be directed to the secure online payment gateway.

Application fee

Application fee

Fee for application to the International Students Master Programme Admissions Procedure:
100 €

In case of problem with online payment, contact the Admissions Office.

Pay
Enter your bank card details and submit your payment.
Secure bank card payment page
VISA

FONDATION E E
Merchant NATIONALE SCIENCES .

POL (5261894)
Reference AD0000135620
Amount 100 EUR Amount of the transaction : 100 EUR

Bank card number
JCM-CIC guarantees the confidentiality and |

security of your data. Pttt
Expiration date |Month v | / | Year ¥

Credit card verification number | 24 What is this?

v Validate x Cancel

(i) To cancel your payment and go VT FONDATION NATIONALE SCIENCES POL, click the

Cancel button

VERI'FI'ED
by VISA

Submit your
payment



) Submit your application

Paying the application fee does not automatically complete your
application.

To submit it, you must click “Submit application” once all the sections are
complete.

Please note:

After you’ve clicked “Submit application”, you need to click “Confirm” to
send it. This step is essential. If you do not click confirm your application
will not be received.

@) Personal information Submitting your application

0 Contact Information You are about to submit your application to Sciences Po.

Your application will be sent to the administration and it will no longer be possible to make any

changes to it.
Academic background

Declaration of truthfulness

Professional experience
[#| | hereby swear that all the information provided is complete and truthful and that | am the

sole author of the application’s content.
Personal background

LeneusEs Click «Confirm» to
send your application

Financial information

Additional questions

()
()
()
()
@) Personal Statement
()
()
()

Application fee

Submit application

Click «Submit
application»



Once your application has been submitted:

¢ A confirmation email (1) is sent to you.

* A notification (2) appears on your dashboard.

Daar Tracey WATSON, (1) notification email
Congratulations! You have just submitted your Sciences Po application. We thank you for your interest in cur programmes.

To track your application through the next phase of the admissions process, you should consult your « Tracking my application » page regularly, using the email address and password
linked ta your application.

The Admissions Office will be in touch via email so be sure to check your email account regularly.

The Sciences Po Admissions staff is at your disposal to guide you through the application process,
Sincerely,

Sciences Po Admissions
Tel. + 33 (D)1 45 49 50 82
Fax. + 33 (0)1 4542847 49

hitp://www.sciencespo.fr

(2) notification on dashboard

+"  Your application has been sent.

International Students Master Programme Admissions Procedure

Your application (N° 201811100008)

Actions
. Master European Affairs - english policy streams - Digital, New Technology & Public Policy
st choice
Sciences Pe
o Application being compiled Download the application
. . . Application completion date
o Application under review Friday, 1 March 2019
Alerts Academic recommendations ( 1/2)
Thursday, 11 October 2018 x Academic referee
v Pending
Penny SAMS has provided a recommendation for you Mr. Peter DELL
Academic referee
Thursday, 11 October 2018 x v/ Completed
X . Ms. Penny SAMS
v We have received your application and it is currently under
review
Proof(4/4)
Thursday, 11 October 2018 x v =
v Application fee payment received o R WATSON - Cvjpg
v Ssemt
Modify file

Piece of identification (passport or identity card)
o 'Y WATSON - PASSEPORT jpg
v Sent

Modify file

Undergraduate transcripts
o ‘®) WATSON -undergraduate transcripts - Official.jpg



D) TRACK THE PROGRESS OF YOUR
APPLICATION

Once you have submitted your application, you can track it on your
dashboard.

Here you can:

*  monitor its status in real time (1)
« download your application (2)
e add files to support your application (3)

International Students Master Programme Admissions Procedure New procedure

Your application (N° 201811100008) Actions ¥

- Master European Affairs - english policy streams - Digital, New Technology & Public Policy
st choice
Scdiences Po

o Application being compiled (=) peileaE i 9 Download the application

application
. . . Application completion date
9 Application under review Friday, 1 March 201
Alerts Academic recommendations ( 1/2)
Thursday, 11 October 2018 X Academic referee )
v X Pending
Penny SAMS has provided a recommendation for you Mr. Peter DELL
Academic referee
Thursday, 11 October 2018 x v Completed
. o o Ms. Penny SAMS
v We have received your application and it is currently under
review
Proof(4/4)
Thursday, 11 October 2018 X v -

o ) WATSON - CV.jpg
v Semt

T Modify file

Piece of identification (passport or identity card)

(1 Track o ) WATSON - PASSEPORT.jpg
notifications v Semt

T

(3) Add supporting documents

v Application fee payment received




DO YOU HAVE QUESTIONS OR NEED MORE
INFORMATION ABOUT ADMISSIONS?

If you can’t find the answer to your question, you can:

Contact us via our contact form:
www.sciencespo.fr/admissions/en/content/contact-us-1187

Call us during our telephone hours:

Ph. + 33 (0)145 49 50 82

From Monday afternoon to Friday morning, 10 am to 12 noon and
2pmto4 pm

Come and meet us at a range of events:
www.sciencespo.fr/admissions/en

Sciences Po

27 rue Saint Guillaume
75007 Paris — France
www.sciencespo.fr

o facebook.com/sciencespo

o twitter.com/sciencespo

@ linkedin.com/edu/sciences-po-12454
youtube.com/sciencespo
instagram.com/sciencespo

0 Suivez Sciences Po sur Snapchat


http://www.sciencespo.fr/admissions/en/content/contact-us-1187
http://www.sciencespo.fr/admissions/en
http://www.sciencespo.fr/en
http://facebook.com/sciencespo
http://twitter.com/sciencespo
http://linkedin.com/edu/sciences-po-12454

